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Introduction
Support for employee onboarding can be achieved using an Employee restricted onboarding form.

This document describes the changes required for employee onboarding, compared to the standard
onboarding flow for organisation type vendor.

if the onboarding form is configured in eftsure portal as restricted to Employee, then the vendor
that will be created will be of type person (rather than organisation)

For all other onboardings, the vendor type being created will remain organisation.
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Setup

Onboarding form
Onboarding forms have to be configured directly into the eftsure portal, then synchronised down to
Dynamics 365 FO.

Eftsure portal
Configure at least one form with Employee restriction in the eftsure Portal

Customer options
Customer onboarding forms

Dashboard

.Q+

Supplier Onboarding

Name Default Verification Form Force two-factor | Is Restricted Form | ls New Supg

Supplier Management

Employees Yes Mo Mo Yes - Employee Mo

D365F0
Then Go to the eftsure Parameters form > Onboarding Forms > Sync button in D365 and make sure
the new form definitions have been downloaded and are fully in sync.

L Search for a page

= B save ¥ Set asdefault 7 Options

o (i) Operation completed

e Standard view

i Parameters

O}

Configuration Onboarding forms

Formid Name 2FA Verification Restrictions

Support 1210 Minimal
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Vendor Group
In eftsure Parameters form > Vendor groups, configure the desired vendor groups.

Optional: In red, configure the desired vendor group to use the new employee onboarding form
from the previous step.

Optional: in orange, add a new display option to the + New menu on Vendor form

i Finance and Operations Preview

= Options
@ Standard view v

. Parameters

@ Vendor group(s) configuration

= This section allow t vendor group, in order to faciltate different behaour, further automations, simpler onboarding processes.

Select the appropri
Automation

Display

Hald
Self-certification

Default invitation email
GST Validation

Bank Provisioning details

Vendor collabaration
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Operations

New employee onboarding
In orange: Create New onboarding related to a vendor group related to an onboarding form that is
employee restricted

In red: Create new onboarding where onboarding form can be manually changed by the user

Finance and Operations Preview

= f Edit ™ New \g}rj ]ﬁ[ Delete o eftsure i T4~

Mew vendaor
a | v | |

MNew onboarding

J

o
CREATE FROM VENDOR GROUP CONFIGURATION(S)
'E:' Organisation
_ Employee
1

Onboarding wizard
The onboarding wizard is self updating when the onboarding form is modified, to match the
configuration for the onboarding form.

When the onboarding form is employee restricted, All company info, ABN information are hidden

When the onboarding form is not employee restricted, the standard wizard will be displayed.

Finance and Operations Preview O Search for a page

S Standard view

@ New vendor onboarding wizard

o Employee

')

CONTACT DETAILS

First name Last name

] 7

At least one phone number is required to send an onboarding - if the onboarding form is 2FA, then mobile becomes required.

PHONE

Mobile Landline

Email

OPTIONS

Vendor collaboration %

P~
® ) Ne

Cancel
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Onboarding values
When reviewing onboarding values, the following values will be returned for user validation.

‘

My view

Onboarding values for Vendor Jona Simona - As completed by Jona Simona

3

rding supplier

eftsure  oubomdingia SupplierCode Matched supplier Form Small business
D 37001‘ ‘PN[—OMWZHNG Bank1 | ‘ “‘ Employees | @ -

) I&] Company Representative Details ~
Representative First Name Representative Last Name Representative Position
= Onboardi

Eftsure Information ~
Other Information ~
Awaiting
Verificatio: X
Payment Information ~

Physical Address ~

Trading Name Information ~
Incompletd

Customer Assigned Entity Name Customer Assigned Entity Reference Main Trading Name Other Trading Names .

Verification Status v
Rejected

Field list TradingNamelnformation | CustomerAssignedEntityName
Log v
Shaw in eftsure | ‘ & Actions ‘ ‘ X Close ‘

New Typed Person Vendor

When the vendor is created, the following fields will be set directly on the vendor, still enforcing the

whefisure ™ £, 4%  Vendor Procurement Inwoice General Options Q o =

® 7 Venders | Standard view Iz oa " NO) B
x| = PNC-001072 : Jona Simona 5
I H
© General EP | Not Active H
= Cha

IDENTIFICATION [— Phonetic middie Day THER INFORMATION

PNC-001072 Search name Display Phonetic last Year -

e — 5

e J Personal sutfix R

| | [erperse | ressonosuson snERsARy

[ o Gender Month

3 Professionsl s |
First name ~] | Hobbies
o y Marital status Day
o Phonetic first
— (- p— Hore - I
Initials — Vear VENDOR COLLABORATION
‘ BIRTHDAY | ‘ Collaburation sctivition
Mowth Not Active ~
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